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% B LT MiLE g cel N A el Wi 2 E 5k
Creating space |Mr Lighten teachers’  |Duties of English TA Most English All teachers found that the teaching assistant is
& help running [Wong burden & give - give assistance in setting listening teachers agree the very helpful in terms of assisting in setting test
activities for more space for test and exam. papers as well as need of a TA is and exam papers, especially the recording of
language teachers to focus on quizzes indispensable. the listening papers, and other administrative
teachers teaching - give assistance in formatting and and clerical work. She also helped with the

uploading test / exam. papers
help run English activities
assist in the administrative &
clerical work involved in TSA &
SBA
help English teachers with clerical
work like preparing weekly web-
based learning reports, typing,
preparing worksheets , ppt & data
entry
give assistance in the running of
oral exam.( oral time-table &
supervision in the preparation room)
practice oral with public exam
classes
take minutes for English meetings
help record keeping of all things
related to the English Department
help lead a reading group during
reading lesson and lunchtime.
help mark some extra writing for
weaker ss.

reading groups during lunchtime and students
who are less able in the English language after
class.
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